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INVITATION FOR BIDS

The Danville Redevelopment and Housing Authority will receive sealed bids for Lawn Care Services
for three (3) separate developments/properties located in Danville, Virginia until 12:00 noon,
Monday, March 15, 2010 at the James A. Slade MMCS Building, 135 Jones Crossing, Danville,
Virginia 24541. All bids will be publicly opened and read aloud at 2:00 p.m. on the same date.

Interested parties should bid separately for each development/property in which they are
interested as a separate contract will be awarded for each. The developments/properties are as
follows:

Cardinal Village
Cedar Terrace
Pleasant View

Bid packages are on file at the office of the Danville Redevelopment and Housing Authority, 135 Jones
Crossing, Danville, Virginia. They are available for a $50 non-refundable fee by company check. They
can also be accessed free of charge at www.drhava.com and nahroeconomicengine.com (no www.).
Please call or email Carol Love at (434) 792-5544 ext. 10/ clove@drhava.com with any questions.

The Danville Redevelopment and Housing Authority reserves the right to reject any or all bids or to
waive any informalities in the bidding.

No bid may be withdrawn for a period of 60 days subsequent to the opening of bids without the consent
of the Danville Redevelopment and Housing Authority.

A Pre-Bid Conference will be held at 10:00 a.m. on Monday, March 8, 2010. The meeting will take
place in the Conference Room at the James A. Slade MMCS Building located at 135 Jones Crossing,
Danville, Virginia. Attendance at this conference is not a prerequisite or requirement for submitting a
bid.

February 25, 2010
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Danville Redevelopment & Housing Authority

PURPOSE: The intent and purpose of this invitation for Bids is to establish a firm price
contract with qualified individuals or firms to provide Lawn Care Services to the grounds of the
developments of the Danville Redevelopment and Housing Authority.

STATEMENT OF NEEDS:

A

GENERAL: The grounds of the Danville Redevelopment and Housing Authority

include five (5) separate properties totaling approximately fifty (50) acres. Building
operations occur at all times on all days with main consideration being Monday through
Friday, 8:00 a.m. to 5:00 p.m. The Authority will be closed the following Holidays:

Memorial Day
Independence Day
Labor Day

The properties are as follows: (See Attachment C for Illustrations)

1.

5.

VA-10-1 Cardinal Village consists of 118 apartment units, 1 office building and 1
child care facility sitting on 11.87 acres, with a central street which dissects the
development.

VA-10-3 Cedar Terrace consists of 126 apartment units and 1 office building sitting
on 12.65 acres, with a central street which dissects the development.

VA-10-4 Ingram Heights consists of 48 apartment units and 1 office building sitting
on 4517 acres. A large portion of the open site consists of paved parking and
driveway areas.

VA-10-6 Pleasant View consists of 71 apartment units and 1 office building sitting
on 4.9 acres. A large portion of the open site consists of paved parking and driveway
areas.

James A. Slade MMC Building and surrounding grounds.

REQUIREMENTS:

1.

Contractor shall furnish all supervisions, labor, materials, equipment and supplies to
perform the following services in an efficient workmanlike manner consistent with
the highest standards for the type of service performed:

a. Mow all grass areas as indicated in Attachment B to a three (3) inch height on a
weekly basis from April 1, 2010 through October 31, 2010. NOTE: Cutting
may vary pending weather.

b. Trim and edge all grass from all curbing areas, including the sidewalks, using
weed eaters on a weekly basis from April 1, 2010 through October 31, 2010 as
indicated in Attachment B.



c. Remove and properly dispose of all debris and trash, as needed prior to mowing
and trimming.

d. Remove all grass trimmings and debris from all sidewalks, all parking lots and all
curbing areas after mowing and trimming.

e. Trim all hedges at least twice during the contract term as directed by Owner.

C. CONTRACTORS’ PERSONNEL: The contractor shall employee a sufficient number

of experienced personnel to adequately perform all the specified services herein. The
Contractor shall be responsible for the conduct and performance of the Contractor’s
employees and compliances with the following rules:

1. Contractors’ employees appearing to be under the influence of alcohol or drugs shall
not be permitted on the grounds.

2. No loud or boisterous conduct will be permitted.
3. All employees should be easily identified as to the firm represented.

METHOD OF PAYMENT: Payment for Lawn Care Services will be made automatically at
the end of each month of satisfactory service and as indicated in Attachment B.

PRICING SCHEDULE: The bidder agrees to provide the service in compliance with the scope
of work and terms and conditions at a fixed price for the entire period of the contract as follows:

Cardinal Village Cedar Terrace Pleasant View

Cost/Mo for Lawn
Care Services

Trimming Hedges
(Twice as directed
by Owner from
April 1-October 31,
2010)

Xtra Hedge
Trimmings

Snow
Removal/Sidewalk
Clearing (Optional)

SPECIFICATIONS: Please refer to the 3 site plans attached. The diagonal lines on each site
map indicate which areas are to be maintained. In addition, the following notes apply:

A Cardinal Village—includes all islands in the middle of Cardinal Place. Exclude wooded
areas north of the office building, north of building 321 and the fenced area around the
main gas meter near building 611. Open field behind office facing College is to be cut on
a weekly basis.



Cedar Terrace—includes all islands in the middle of Cedar Place and hillside and fence
line along the east and south perimeters. Exclude the fenced area around the main gas
meter near building 110. Hillside behind buildings 162 through 134 are to be cut on a
weekly basis.

Pleasant View—excludes the fenced area around the main gas meter near building 103.
All areas outside of the perimeter fencing behind buildings 105 through 107 are to be cut
on a weekly basis and hillsides behind buildings 109 through 115 are to be cut on a
weekly basis.

VI. GENERAL TERMS AND CONDITIONS:

A

APPLICABLE LAWS AND COURTS: This contract shall be governed in all respect
by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall
be brought in the courts of the Commonwealth. The Contractor shall comply with
applicable federal, state and local laws and regulations.

ANTI-DISCRIMINATION: The Contractor certifies that he will conform to the
provisions of the Federal Rights Act of 1964, as amended, as well as the Virginia Fair
Employment Act of 1975, as amended where applicable, the Virginia with Disabilities
Act, the American with Disabilities Act, and Section 11.51 of the Virginia Public
Procurement Act which provides:

In every Contract over $10,000 the provisions in 1 and 2 below apply:
1. During the performance of this Contract, the Contractor agrees as follows:

The Contractor will not discriminate against any employee or applicant for
employment because of race, religion, color, sex, national origin or disabilities. The
Contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices setting forth the provisions of this non-
discrimination clause.

The Contractor, in all solicitations or advertisements for employees placed by or on
behalf of the Contractor, will state that such Contractor is an equal employment
employer.

Notices, advertisements and solicitations placed in accordance with federal law, rule
or regulation shall be deemed sufficient for the purpose of meeting the requirements
of this Contract.

2. The Contractor shall include the provisions of one (1) above in every subcontract or
purchase order over ten thousand dollars ($10,000), so that the provisions will be
binding upon each subcontractor or vendor.

ETHICS IN PUBLIC CONTRACTING: By submitting their bids, Bidders certify that
their bids are made without collusion or fraud and that they have not offered or received
any kickbacks or inducements from any other Bidder, supplier, manufacturer or
subcontractor in connection with their bid, and that they have not conferred on any public




employee having official responsibility for this procurement transaction any payment
loan, subscription, advance, deposit of money, services or anything of more than nominal
value, present or promised unless consideration of substantially equal or greater value
was exchanged.

IMMIGRATION REFORM AND CONTROL ACT OF 1980: The Contractor
certifies that he does not and will not during the performance of this contract employ
illegal alien workers or otherwise violate the provisions of the Federal Immigration
Reform and Control Act of 1986.

DEBARMENT STATUS: By submitting their bids, Bidders certify that they are not
currently debarred by the Commonwealth of Virginia from submitting bids on contracts
for the type of services covered by this solicitation, nor are they an agent of any person or
entity that is currently so debarred.

MANDATORY USE OF FORM AND TERMS AND CONDITIONS: Modification
of or additions to any portion of the Invitation for Bid may be cause for rejections of the
bid; however, Danville Redevelopment and Housing Authority reserves the right to
decide, on a case by case basis, in its sole discretion whether to reject such a bid as non-
responsive.

CLARIFICATION OF TERMS: If any prospective bidder has questions about the
specifications or other solicitation documents, the prospective bidder should contact the
buyers whose name appears on the face of the solicitations not later than five (5) working
days before the due date. Any revisions to the solicitation will be made only by
addendum issued by the buyer.

QUALIFIACTION OF BIDDERS: Danville Redevelopment and Housing Authority
may make such reasonable investigations as deemed proper and necessary to determine
the ability of the bidder to perform the work/furnish the item(s) and the bidder shall
furnish to the Danville Redevelopment and Housing Authority all such information and
data for this purpose as may be requested. DRHA reserves the right to inspect bidders’
physical facilities prior to award to satisfy questions regarding the bidder’s capabilities.
Danville Redevelopment and Housing Authority further reserves the right to reject any
bid if the evidence submitted by, or investigations of, such bidder fails to satisfy Danville
Redevelopment and Housing Authority that such bidder is properly qualified to carry our
the obligations of the contract and to complete the work/furnish the item(s) contemplated
therein.

Vil. SPECIAL TERMS AND CONDITIONS:

A.

AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein
that Danville Redevelopment and Housing Authority shall be bound hereunder only to
the extent of the funds available or which may hereafter become available for the purpose
of this agreement.

AWARD OF CONTRACT: Awards are made to the lowest responsive Bidder. Due
consideration will be given to price, quality as judged by tests and previous experience,
and the ability of the bidder to render required services. Danville Redevelopment and




Housing Authority also reserves the right to conduct any tests it may deem advisable and
to make all evaluations. Danville Redevelopment and Housing Authority also reserves
the right to reject any and all bids in whole or part, to waive any informality, and to delete
items prior to making an award whenever it is deemed in the sole opinion of procuring
public body to be in its best interest.

BID ACCEPTANCE PERIOD: Any bid in response to this solicitation shall be valid
for 60 days. At the end of 60 days the bid may be withdrawn at the written request of the
Bidder. If the bid is not withdrawn at that time, it remains in effect until an award is
made or the solicitation is cancelled.

BID PRICE: Bid shall be in the form of a firm fixed price per month during the contract
period.

CANCELLATION OF CONTRACT: Danville Redevelopment and Housing Authority
reserves the right to cancel and terminate any resulting contract, in part or in whole
without penalty, upon 30 days written notice to the Contractor. In the event the initial
contract period is for more than 12 months, the resulting contract may be terminated by
either party, without penalty, after the initial 12 months of the contract period upon 60
days written notice to the other party. Any contract cancellation notice shall not relieve
the Contractor of the obligation to deliver and/or perform on all outstanding orders issued
prior to the effective date of cancellation.

EXTENSION OF CONTRACT: After a successful year, the Danville Redevelopment
and Housing Authority reserves the right to continue this contract for an additional year
at the same price.

DRUG FREE WORKPLACE: Each of the following acts is prohibited by the
Contractor or his/her employees performing service under the terms of a contract
resulting form this solicitation:

IDENTIFICATION OF BID ENVELOPE: If a special envelope is not furnished, or if
return in the special envelope is not possible, the signed bid should be returned in a
separate envelope or package, sealed and identified as follows:

From:
Name of Bidder Due Date Time

Street or Box Number City, state, Zip Code

Lawn Care Services
Name or Description of Item/Service Being Bid On

Carol Love, Maintenance/Modernization
Name of Recipient




The envelope should be addressed as directed on Page 1 of the solicitation. If a bid not
contained in the special envelope is mailed, the Bidder takes the risk that the envelope,
even if mailed as described above, may be inadvertently opened and the information
compromised which may cause the bid to be disqualified. Bids may be hand delivered to
the designated location in the office issuing the solicitation. No other correspondence or
other bids should be placed in the envelope.

INSPECTION OF JOB SITE: My signature on this solicitation constitutes certification
that | have inspected the job site and am aware of the conditions under which the work
must be accomplished. Claims, as a result of failure to inspect the job site, will not be
considered by Danville Redevelopment and Housing Authority.

INSURANCE: By Signing and submitting a bid under this solicitation, the Bidder
certifies that if awarded the contract, it will have the following insurance coverage at the
time the contract is awarded. For construction contracts, if any subcontractors are
involved, the subcontractor will have workers’ compensation insurance in accordance
with Sections 11-46.3 and 65-800 et seq. of the Code of Virginia.

The Bidder further certifies that the contractor and any subcontractor will maintain these
insurance coverage as well as those outlined in Attachment B, if different, during the
entire term of the contract and that all insurance coverage will be provided by insurance
companies authorized to sell insurance in Virginia by the Virginia State Corporation
Commission.

During the period of the contract Danville Redevelopment and Housing Authority
reserves the right to require the Contractor to furnish certificates of insurance for the
coverage required.

Insurance Coverage and Limits Required

Workers’ Compensation—Statutory requirement and benefits; Employers Liability:
$100,000,000.

Commercial General Liability: $1,000,000 Combined Single Limit, with DRHA named
as additional insured with respect to the services being procured. This coverage is to
include Premises/Operations Liability, Products and Completed Operations Coverage,
Independent Contractor’s Liability, Owner’s and Contractors Protective Liability and
Personal Injury Liability.

Automobile Liability: $500,000.

MINORITY/WOMEN _OWNED __ BUSINESS SUBCONTRACITNG _AND
REPORTING: Where it is practicable for any portion of the awarded contract to be
subcontracted to other suppliers, the Contractor is encouraged to offer such business to
minority and or women-owned businesses. Name of firms may be available from the
buyer and/or from the Division of Purchases and Supply. When such business has been
subcontracted to these firms and upon completion of the contract, the Contractor agrees
to furnish Danville Redevelopment and Housing Authority the following information:




VIIL.

name of firm, phone number, total dollar amount subcontracted and type of service
provided.

L. SUBCONTRACTS: No portion of the work shall be subcontracted without prior written
consent of Danville Redevelopment and Housing Authority. In the event that the
Contractor desires to subcontract some part of the work specified therein, the Contractor
shall furnish DRHA the names, qualifications, and experience of their proposed
subcontractor. The Contractor shall, however, remain fully liable and responsible for the
work to be done by his subcontractor(s) and shall assure compliance with all
requirements of the contract.

M. SUPERVISION BY CONTRACTOR: The Contractor shall at all times, enforce strict
discipline and good order among the workers performing under the Contract, and shall
not employ on the work any unfit person or anyone not skilled in the work assigned to
him.

N. WORKSITE DAMAGES: Any damage to finished surfaces resulting from work
performed under this Contract shall be repaired to DRHA’s satisfaction at the
Contractor’s expense.

0. CONTRACTOR PROPERTY DAMAGE: The Contractor shall be entirely
responsible for any loss or damage to his/her own materials, supplies, and equipment, and
to the personal property of his/her employees while they are maintained on the work site.

P. QUALIFICATIONS OF BIDDERS: BIDDERS ARE REQUESTED TO
COMPLETE AND RETURN ATTACHMENT A & B WITH THEIR BIDS.

METHOD OF PAYMENT: Payment for Lawn care Services will be made at the end of the
month of satisfactory service and as outlined in Attachment B.

OTHER ATTACHMENTS:

Attachments A—Bidders Qualifications/Certifications
Attachment B—Scope of Work

Attachment C—Ground Layout/DRHA Drawings



ATTACHMENT A

Bidder’s Qualifications/Certifications



Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

i
L]

-03291 -

1. Preparation of Offers

(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror's risk.

(b) Each offeror shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidence of
that agent's authority, unless that evidence has been previously
furnished to the HA.

(c) Offers for services other than those specified will not be consid-
ered.

2. Submission of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

(c) Facsimile offers, modifications or withdrawals will not be consid-
ered unless authorized by the solicitation.

3. Amendments to Solicitations

(a) M this salicitation is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
(2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must recsive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desiring an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
given to a prospective offeror concerning a soficitation will be furnished
promptly to all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective offerars.

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financial resources to performthe contract, or
the ability to obtain them;

{(2) Have a satisfactory performance record;
(3) Have a satistactory record of integrity and business ethics;
(4) Have a satisfactory record of compliance with public policy
‘(e.g., Equal Employment Opportunity); and
(5) Nothavebeen suspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
available for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offeror to
provide such additional information may render the offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by mail, or if autharized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HA/MHUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4) Is the only offer received.

(b) Any modification of an offer, except a modification resuiting from
the HA's request for “best and final” offer (if this solicitation is a request
for proposals), is subject to the same conditions as in subparagraphs
(a)(1), (2), and (3) of this provision.

(c) A modification resulting from the HA's request for “best and final"
offer received after the time and date specified in the request will not
be considered unless receivedbefore award andthe late receipt isdue
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
or the offer, modification, or withdrawal shall be processed as if mailed
late. “Postmark” means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) that is
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerk to
place a hand cancellation bull's-eye postmark on both the receipt and
the envelope or wrapper.

(e) Theonly acceptable evidence to establish the time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.
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(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(38) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4.  Organizational Conflicts of Interest Certification

The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(a) Result in an unfair competitive advantage to the bidder; or,
(b) Impair the bidder's objectivity in performing the contract work.

[ 1 Inthe absence of any actual or apparent conflict, | hereby certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5.  Bidder's Certification of Eligibility

(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors, is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.

6. Minimum Bid Acceptance Period

(a) "Acceptance period,"” as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.

(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-
ment. The bidder allows the following acceptance period:
calendar days.

(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7.  Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --

(@) [ 1lis, [ ]is not a small business concern. "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

(b) [ ]is, [ ]lisnot awomen-owned business enterprise. "Women-
owned business enterprise,” as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

(¢) [ 1lis, [ 1is not a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:

(Check the block applicable to you)

[ 1 Asian Pacific Americans

[ 1 Asian Indian Americans

[ 1 Hasidic Jewish Americans

[ 1 Black Americans
[ 1 Hispanic Americans
[ 1 Native Americans

8. Indian-Owned Economic Enterprise and Indian
Organization Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

@ [ 1is, [ ]is not an Indian-owned economic enterprise.
"Economic enterprise,” as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

(b) [ 1is, [ ]isnot an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or
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community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firmineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity  of the General Conditions of the Con-
tract for Construction.

(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained. The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.

(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

(2) Retain the certifications in its files; and

(3) Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

(applicable

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities

A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract. The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note: The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification
tracts exceeding $100,000)

(applicable to con-

The bidder certifies that:

(a) Any facility to be used in the performance of this contract [ ]
is, [ ]is not listed on the Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,

(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate." If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening. Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

(b) A fully executed "Previous Participation Certificate"
[ Tis, [ ]is not included with the bid.

13. Bidder's Signature

The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

(Signature and Date)

(Typed or Printed Name)

(Title)

(Company Name)

(Company Address)

Previous edition is obsolete
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NON-COLLUSIVE AFFIDAVIT

For Advertised Bids

State of

County of

, being first

duly sworn, deposes and says that:

(1)

He is

(Owner, Partner, Officer, Representative or Agent)
of , the Bidder
that has submitted the attached bid;

He is fully informed respecting the preparation and contents of the attached bid
and of all pertinent circumstances respecting such bid;

Such bid is genuine and is not a collusive or sham bid;

Neither the said Bidder nor any of its officers, partners, owners, agents,
representatives, employees or parties in interest, including this affidavit, has in any
way colluded, conspired, connived, or agreed, directly or indirectly with any other
bidder, firm or person to submit a collusive or sham bid in connection with the
contract for which the attached bid has been submitted or to refrain from bidding in
connection with such contract, or has in any manner, directly or indirectly, sought
by unlawful agreement or collusion or communication or conference with any other
bidder, firm or person to fix the price or prices in the bid price or the bid price of
any other bidder, or to secure through any collusion, conspiracy, connivance or
unlawful agreement any advantage against the Danville Redevelopment and
Housing Authority or any person interested in the proposed contract; and

The price or prices in the attached bid are fair and proper and are not tainted by
any collusion, conspiracy, connivance or unlawful agreement on the part of the
Bidder or any of its agents, representatives, owners, employees, or parties in
interest, including this affiant.

(Name)

(Title)



Minority Business Participation Commitment Form (For Advertised Projects)

Re: Project Name:

It is the policy of Danville Redevelopment and Housing Authority (‘DRHA”) to encourage minority
participation in all contracts. To implement this policy, DRHA shall encourage minority participation
through subcontracting, or other methods in contracting. You must complete this form, indicating
the percentage of this Contract that will be subcontracted to minority businesses. FAILURE
TO COMPLETE THIS FORM MAY RESULT IN YOUR BID BEING DECLARED NON-
RESPONSIVE THUS ELIMINATING YOUR FIRM FROM CONSIDERATION FOR THIS
PROJECT.

For the purpose of this commitment, the term “minority business” means a business at least 50
percent of which is owned and controlled by minority group members or, in the case of a publicly-
owned business, at least 51 percent of the stock of which is minority owned, and the business is
controlled by minority group members. For the purpose of the preceding sentence, “minority group
members” are citizens of the United States who are African-American, Hispanics, Asians, Pacific
Islanders, and American Indians.

Please indicate the percentage of minority business participation for this project. This refers to the
percentage of the total dollar value of the Contract that will be subcontracted to minority firms.

percent *

*DRHA will consider minority participation in awarding this Contract. And, as on all DRHA
construction projects, DRHA reserves the right to approve or disapprove any subcontractor list.

To be considered a “minority business”, the business must be so certified by the Department of
Minority Business Enterprise, Commonwealth of Virginia. DRHA will provide assistance in the
certification process.

The undersigned hereby certifies that he or she has read the terms of this commitment and is
authorized to bind the prospective Bidder to the commitment herein set forth.

Contractor's Name Name of Authorized Officer — printed

Date Name of Authorized Officer — signed



SECTION Il CLAUSE

A. The work to be performed under this Contract is subject to the requirements of
Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u
(Section 3). The purpose of Section 3 is to ensure that employment and other economic
opportunities generated by HUD assistance or HUD-assisted projects covered by Section 3, shall,
to the greatest extent feasible, be directed to low- and very low-income persons, particularly
persons who are recipients of HUD assistance for housing.

B. The parties to this Contract agree to comply with HUD's regulations in 24 CFR part 135,
which implement Section 3. As evidenced by their execution of this Contract, the parties to this
Contract certify that they are under no contractual or other impediment that would prevent them
from complying with the part 135 regulations.

C. The Contractor agrees to send to each labor organization or representative of
workers with which the Contractor has a collective bargaining agreement or other understanding, if
any, a notice advising the labor organization or workers' representative of the Contractor's
commitments under this Section 3 clause, and will post copies of the notice in conspicuous
places at the work site where both employees and applicants for training and employment positions
can see the notice. The notice shall describe the Section 3 preference, shall set forth minimum
number and job titles subject to hire, availability of apprenticeship and training positions,
the qualifications for each; and the name and location of the person(s) taking applications
for each of the positions; and the anticipated date the work shall begin.

D. The Contractor agrees to include this Section 3 clause in every Subcontract
($100,000 or more) subject to compliance with regulations in 24 CFR part 135, and agrees to take
appropriate action, as provided in an applicable provision of the Subcontract or in this Section 3
clause, upon a finding that the Subcontractor is in violation of the regulations in 24 CFR part 135.
The Contractor will not subcontract with any Subcontractor where the Contractor has notice or
knowledge that the Subcontractor has been found in violation of the regulations in 24 CFR part
135.

E. The Contractor will certify that any vacant employment positions, including training
positions, that are filled (1) after the Contractor is selected but before the Contract is executed, and
(2) with persons other than those to whom the regulations of 24 CFR part 135 require employment
opportunities to be directed, were not filled to circumvent the Contractor's obligations under 24
CFR part 135.

F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions,
termination of this Contract for default, and debarment or suspension from future HUD assisted
contracts.

G. With respect to work performed in connection with Section 3 covered Indian housing
assistance, Section 7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C.
450e) also applies to the work to be performed under this Contract. Section 7(b) requires that to
the greatest extent feasible (i) preference and opportunities for training and employment shall be
given to Indians, and (ii) preference in the award of contracts and subcontracts shall be given to



Indian organizations and Indian-owned Economic Enterprises. Parties to this Contract that are
subject to the provisions of Section 3 and Section 7(b) agree to comply with Section 3 to the
maximum extent feasible, but not in derogation of compliance with Section 7(b).

Definitions

Low Income Person as used above means a resident of the Danville Metropolitan Area at or
below 80% of medium income as shown in the Income Table below.

Economic Opportunities as used above means contracts with (a) businesses owned 51% or more
by residents of Danville metropolitan area at or below 80% of medium income or (b) businesses
whose full-time employees are made up of at least 30% residents of Danville Metropolitan Area at
or below 80% of medium income. Such businesses are referred to as Section Ill Businesses

Applicability
This Contract plus all Subcontracts at any tier of $1200,000 or more.

Reporting

The Contractor will be required to report all new hirees employed as a result of this Contract
and to determine and report whether or not any of these new hirees may be defined as low
income persons based upon the above stated definition and by employing the income table below.
For Subcontracts of $100,000 or more the Contractor will be responsible for requiring the
Subcontractor to (a) report all new hirees employed as a result of this Contract and to determine
and report whether or not any of these new hirees may be defined as low income persons based
upon the above stated definition and by employing the income table below and (b) determine
whether or not the Subcontractor may be defined as a low income person or a Section lll Business
based on the above stated definitions and income table below. These requirements apply to any
tier of Subcontractors.

Income Table
This table shows 80% of median income for Danville Metropolitan Area for the designated number
of persons in a family.

1 person 2 persons 3 persons 4 persons
$27,800 $31,750 $35,750 $39,700
5 persons 6 persons 7 persons 8 persons
$42,900 $46,050 $49,250 $52,400

Revised 6-16-08 (Information obtained from 2007 Information table at www.huduser.org)



SECTION Il COMPLIANCE FORM

Contractor

Address

City, State, Zip Code

Reference Project:

Subject: Statement of compliance with Section Il Clause

Gentlemen:

In accordance with the provisions stated herein | will make a "good faith effort" to provide
opportunities for the training and employment to qualified low-income residents in the area in which
this project is located (Danville Metropolitan Area). This clause and reporting requirements will be
incorporated into any lower tier contracts.

Attached is the report form to disclose the number of positions available for employment. We will
comply and seek out the low-income person for any open positions. Notices shall be posted in
conspicuous places available to employees and applicants for any open positions.

Sincerely submitted,

Typed Signature and Title

Signature

Date signed



Contractor’s Certification of Insurance Coverage

Name of Company:

Owner:

Project Name:

| certify that 1 am an authorized representative of the above-referenced company. |
hereby state that as of today’s date, this company has insurance coverage, or has the
ability to add it to the current policy at any time, equal to or additional to that required in
the above-referenced project bid package requirements. The additional insurance
coverage will be obtained, if applicable, and a certificate of proof of this insurance will
be provided to the Danville Redevelopment and Housing Authority (DRHA) within five
(5) business days of being named apparent lowest responsible bidder and/or upon the
DRHA’s request for this proof for any other reason deemed necessary for the benefit of
the DRHA.

By signing on the line at the bottom of this page, | hereby also give permission, as of
today’s date until otherwise noted in writing, to any authorized representative of the
DRHA to contact my insurance company for a copy of my current policy, or copies of
any changes and/or additions made to this policy with regards to the above-referenced
DRHA project.

Name of Insurance Company of Current Policy:

Address:

Phone Number:

Fax Number:

Name of Insurance Agent:

Printed Name & Title of Authorized Representative

Signature of Authorized Representative Date

Created By: CDLove
For DRHA USE ONLY
Revised: 06/18/2008



U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

CERTIFICATION OF BIDDER REGARDING
EQUAL EMPLOYMENT OPPORTUNITY

INSTRUCTIONS

This certification is required pursuant to Executive Order 11246 (30 F. R. 12319-25). The implementing rules
and regulations provide that any bidder or prospective contractor or any of their proposed subcontractors, shall
state as an initial part of the bid or negotiations of the contract whether it has participated in any previous
contract or subcontract subject to the equal opportunity clause; and, if so, whether it has filed all compliance
reports due under applicable instruction.

Where the certification indicated that the bidder has not filed a compliance report due under applicable

instructions, such bidders shall be required to submit a compliance report within seven calendar days after bid
opening. No contract shall be awarded unless such report is submitted.

CERTIFICATION BY BIDDER
Bidder's Name:

Address and Zip Code:

1. Bidder has participated in a previous contract or subcontract subject to the Equal Opportunity Clause.
Yes No (If answer is yes, identify the most recent contract).
2. Compliance reports were required to be filed in connection with such contract or subcontract.
Yes No (If answer is yes, identify the most recent contract).
3. Bidder has filed all compliance reports due under applicable instruction, including SF-100.
Yes No (If answer is yes, identify the most recent contract).
4, If answer to item 3 is “N0O”, please explain in detail on reverse side of this
certification.

Certification: The information above is true and complete to the best of my knowledge and belief.

(Name and Title of Authorized Agent Signing This Form - Please Type)

Signature Date



U. S. DEPARTMENT OF HOUSNG AND URBAN DEVELOPMENT

CERTIFICATION BY PROPOSED SUBCONTRACTOR REGARDING EQUAL OPPORTUNITY EMPLOYMENT

Name of Prime Contractor Project
INSTRUCTIONS

This certification is required pursuant to executive order 11246 (30 F. F. 12319-25). The implementing
rules and regulations provide that any bidder or prospective contractor, or any of their proposed sub-
contractors, shall state as an initial part of the bid or negotiations of the contract whether it has
participated in any previous contract or sub-contract subject to the equal opportunity clause; and, if so,
whether it has filed all compliance reports due under applicable instructions.

Where the certification indicates that the subcontractor has not filed a compliance report due under
applicable instructions, such subcontractor shall be required to submit a compliance report before the
owner approves the subcontract or permits work to begin under the subcontract.

SUBCONTRACTOR'S CERTIFICATION

Subcontractor’s Name

Address and Zip Code

1. Bidder has participated in a previous contract or subcontract subject to the Equal Opportunity
Clause. [ Yes [ No

2. Compliance reports were required to be filed in connection with such contract or subcontract.
O Yes OO No

3. Bidder has filed all compliance reports due under applicable instructions including SF-100.
0 Yes U No LI None Required

4. If answer to item 3 is “No”, please explain in detail on reverse side of this certification.

Certification — The information above is true and complete to the best of my knowledge and belief.

(Name and Title of Signer Please Type)

Signature Date




CERTIFICATE OF NONSEGREGATED FACILITIES

The Bidder certifies that he does not maintain or provide for his employees any segregated
facilities at any of his establishments, and that he does not permit his employees to perform their
services at any location under his control, where segregated facilities are maintained. He certifies
further that he will not maintain or provide for his employees any segregated facilities at any of his
establishments, and that he will not permit his employees to perform their services at any location,
under his control, where segregated facilities are maintained. The Bidder agrees that a breach of
this certification is a violation of the Equal Opportunity clause in this Contract. As used in the
certification, the term "segregated facilities" means any waiting rooms, work areas, rest rooms and
washrooms, restaurants and other eating areas, time clocks, locker rooms and other storage or
dressing areas, parking lots, drinking fountains, recreation or entertainment areas, transportation,
and housing facilities provided for employees which are segregated by explicit directive or are, in
fact, segregated on the basis of race, color, religion, or national origin, because of habit, local
custom, or otherwise. He further agrees that (except where he has obtained identical certifications
from proposed Subcontractors for specific time periods) he will obtain identical certifications from
proposed Subcontractors prior to the award of Subcontract exceeding $10,000 which are not
exempt from the provisions of the Equal Opportunity clause, and that he will retain such
certifications in his files.

Date , 20

(Name of Bidder)

Official address: By:

Title:




U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

CERTIFICATION OF BIDDER REGARDING
EQUAL EMPLOYMENT OPPORTUNITY

INSTRUCTIONS

This certification is required pursuant to Executive Order 11246 (30 F. R. 12319-25). The implementing rules
and regulations provide that any bidder or prospective contractor or any of their proposed subcontractors, shall
state as an initial part of the bid or negotiations of the contract whether it has participated in any previous
contract or subcontract subject to the equal opportunity clause; and, if so, whether it has filed all compliance
reports due under applicable instruction.

Where the certification indicated that the bidder has not filed a compliance report due under applicable

instructions, such bidders shall be required to submit a compliance report within seven calendar days after bid
opening. No contract shall be awarded unless such report is submitted.

CERTIFICATION BY BIDDER
Bidder's Name:

Address and Zip Code:

1. Bidder has participated in a previous contract or subcontract subject to the Equal Opportunity Clause.
Yes No (If answer is yes, identify the most recent contract).
2. Compliance reports were required to be filed in connection with such contract or subcontract.
Yes No (If answer is yes, identify the most recent contract).
3. Bidder has filed all compliance reports due under applicable instruction, including SF-100.
Yes No (If answer is yes, identify the most recent contract).
4, If answer to item 3 is “N0O”, please explain in detail on reverse side of this
certification.

Certification: The information above is true and complete to the best of my knowledge and belief.

(Name and Title of Authorized Agent Signing This Form - Please Type)

Signature Date



Statement of Bidder’s Qualifications

In determining the Y“lowest responsible bidder”, the following may be
considered in addition to price:

1. The ability, capacity, and skill of the bidder to perform the
contract or provide the service requested;

2. Whether the Dbidder can perform the contract or provide the
service promptly, or within the time specified, without delay or
interference;

3. The character, integrity, reputation, Jjudgement, experience, and
efficiency of the bidder;

4. The quality of performance of previous contracts or services;

5. The previous and existing compliance by the bidder with laws and
ordinances relating to the contract or service;

6. The sufficiency of the financial resources and ability of the
bidder to perform the contract or provide the service;

7. The quality, availability, and adaptability of the goods, or
services to the particular use required;

8. The ability of the bidder to provide future maintenance and
service for the use of the subject of the contract;

9. The number and scope of conditions attached to the bid;

10. Total cost of operations and maintenance.

The Danville Redevelopment and Housing Authority required all bidders
to submit the following information in order to determine
responsibility:

Name of Bidder

Business Address

Telephone No.

When Organized

Federal I.D. Employer Number

Length of Time in Business Under Present Name

Form of Organization: [J Sole Proprietorship L[] Partnership [
Corporation

Page 1 of 2



Names of all Principals in the Organization:

Attach a list of employees of the bidder who will be involved in the
performance of the contract and for each employee disclose the
employee’s experience and training.

Gross amount of contracts on hand S

Have you ever withdrawn a bid? [l No [l Yes (If yes, explain
on back)
Have you ever refused to sign a contract? [ No L] Yes (If yes,

explain on back)

Have you ever defaulted on a contract? L] No 'l Yes (If yes,
explain on back)

Have you ever had a contract terminated? L] No [] Yes (If yes, explain
on back)

List three (3) credit references (material suppliers, banks, savings
and loan associations):

Name of Company Address Phone No.

Bidder shall attach copies of any certifications, registrations, or
special licenses required for performance of the contract.

The undersigned certifies that the above statements are true and

hereby authorizes the release of additional information for
verification of the statements contained herein:

By: Date:

Title:
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Statement of Qualifications of Sub-Contractors (If Any)

This document should be completed only if the Bidder intends to use a Sub-
Contractor.

In determining the “lowest responsible bidder”, the following may be
considered in addition to price:

1. The ability, capacity, and skill of the Sub-Contractor to perform the
contract or provide the service requested;

2. Whether the Sub-Contractor can perform the contract or provide the
service promtly, or within the time specified, without delay or
interference;

3. The character, integrity, reputation, judgement, experience, and
efficiency of the Sub-Contractor;

4. The quality of performance of previous contracts or services;

5. The previous and existing compliance by the Sub-Contractor with laws
and ordinances relating to the contract or service;

6. The sufficiency of the financial resources and ability of the Sub-
Contractor to perform the contract or provide the service;

7. The quality, availability, and adaptability of the goods, or services
to the particular use required;

8. The ability of the Sub-Contractor to provide future maintenance and
service for the use of the subject of the contract;

9. The number and scope of conditions attached to the bid;

10. Total cost of operations and maintenance.

The Danville Redevelopment and Housing Authority required all bidders to
submit the following information in order to determine responsibility:

Name of Sub-Contractor

Business Address

Telephone No.

When Organized

Federal 1.D. Employer Number

Length of Time in Business Under Present Name

Form of Organization: [JSole Proprietorship [ Partnership [J Corporation

Names of all Principals in the Organization:
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Attach a list of employees of the Sub-Contractor who will be involved in the
performance of the contract and for each employee disclose the employee’s
experience and training.

Gross amount of contracts on hand $

Have you ever withdrawn a bid? CINo Yes (If yes, explain on
back)

Have you ever refused to sign a contract? [INo OYes (If yes, explain on
back)

Have you ever defaulted on a contract? [No OYes (If yes, explain on
back)

Have you ever had a contract terminated? [ONo [Yes (If yes, explain on back)

List three (3) credit references (material suppliers, banks, savings and loan
associations):

Name of Company Address Phone No.

Sub-Contractor shall attach copies of any certifications, registrations, or
special licenses required for performance of the contract.

The undersigned certifies that the above statements are true and hereby
authorizes the release of additional information for verification of the
statements contained herein:

By: Date:

Title:

Page 2 of 2



FORM OF BID BOND

KNOW ALL MEN BY THESE PRESENTS, that we the undersigned, as
Principal, and as

SURETY, are held and firmly bound unto Danville Redevelopment and Housing Authority,
hereinafter called the Authority, in the penal sum of

Dollars ($ ), lawful money of the United States, for the payment of which sum will
and truly to be made, we bind ourselves, our heirs, executors, administrators, successors and
assigns, jointly and severely, firmly by these presents.

THE CONDITIONS OF THIS OBLIGATION IS SUCH, that whereas the Principal has
submitted the accompanying bid, dated 20 , for
; NOW THEREFORE, if the Principal shall not withdraw said bid within the period specified
therein after the opening of the same, or If not period be specified, within sixty (60) days after
the said opening, and shall within the period specified therefore, or, If no period be specified,
within ten (10) days after the prescribed forms are presented to him for signature, enter into a
written contract with the Authority in accordance with the bid as accepted, and vie bond with
good and sufficient surety or sureties, as may be required, for the faithful performance and
proper fulfilling of such contract; or in the event of the withdrawal of said bid within the period
specified, or the failure to enter into such contract and give such bond within the time specified,
if the Principal shall pay the Authority the difference between the amount specified in said bid
and the amount for which the Authority may procure the required work or supplies for both, if
the latter amount be in excess of the former, then the above obligation shall be void and of no
effect, otherwise to remain in full force and virtue.

IN WITNESS WHEREOF, the above-bounden parties have executed this instrument under
their several seals this day of , 20 the name and corporate seal of
each corporate party being hereto affixed and these presents duly signed by its undersigned
representative, pursuant to authority of its governing body.

In presence of:

(SEAL)

(Individual Principal)

(Business Address)

(SEAL)

(Individual Principal)

(Business Address)



FORM OF BID BOND

Attest:
(Corporate Principal)
(Business Address)
By
Affix Corporate Seal
Attest:
(Corporate Surety)
By

Affix Corporate Seal

(Power of attorney for person signing for surety company must be attached to bond.)

CERTIFICATE AS TO CORPORATE PRINCIPAL

I, , certify that | am the
Secretary of the Corporation named as Principal in the within bond, that
, who signed the said bond on behalf of the Principal was then
of said Corporation; that I know his signature, and his signature thereto is genuine; and that said
bond was duly signed, sealed and attested to for and in behalf of said Corporation by authority of
its governing body.

Affix Corporate Seal




Previous Participation
Certification

U.S. Department of Housing

and Urban Development
Office of Housing/Federal Housing Commissioner

U.S. Department of Agriculture
Farmers Home Administration

OMB Approval No. 2502-0118
(exp11/30/2012)

Part | To be completed by Principals of Multifamily Projects. See Instructions

Reason for Submitting Certification

For HUD HQ/FmHA use only

1. Agency Name and City where the application is filed

2. Project Name, Project Number, City and Zip Code contained in the application

3. Loan or Contract Amount

4. Number of Units or Beds

5. Section of Act

6. Type of Project (check one)

|:| Existing

D Rehabilitation

[ ] Proposed (New)

List of all proposed Principal Participants and attach organization chart for all organizations.

7. Names and Addresses of All Known Principals and Affiliates (people, businesses & organizations)
proposing to participate in the project described above. (list names alphabetically; last, first, middle initial)

8. Role of Each
Principal in Project

9. Expected % Owner
ship Interest in Project

10. Social Security or IRS
Employer Number

Certifications: | (meaning the individual who signs
as well as the corporations, partnerships or other
parties listed above who certify) hereby apply to
HUD or USDA FmHA, as the case maybe, for
approval to participate as a principal in the role and
project listed above based upon my following
previous participation record and this Certification.
Verify that neither you nor any of your principals or
affiliates have ever been found to be in
noncompliance with any applicable fair housing and
civil rights requirements in 24 CFR 5.105 (a). If you
or any of your principals or affiliates have been found
to be in noncompliance with any such requirements,
attach a signed statement explaining the relevant
facts, circumstances, and resolution, if any.

| certify that all the statements made by me are true,
complete and correct to the best of my knowledge
and belief and are made in good faith, including the
data contained in Schedule A and Exhibits signed by
me and attached to this form. Warning: HUD will
prosecute false claims and statements. Conviction
may result in criminal and/or civil penalties. (18
U.S.C. 1001, 1010, 1012; 31U.S.C. 3729, 3802)

| further certify that:

1. Schedule A contains a listing of every assisted or

insured project of HUD, USDA FmHA and State
and local government housing finance agencies in
which | have been or am now a principal.

. For the period beginning 10 years prior to the date

of this certification, and except as shown by me on

the certification.

a. No mortgage on a project listed by me has ever
been in default, assigned to the Government or
foreclosed, nor has mortgage relief by the
mortgagee been given;

b. I have not experienced defaults or
noncompliances  under any Conventional
Contract or Turnkey Contract of Sale in
connection with a public housing project;

c. To the best of my knowledge, there are no
unresolved findings raised as a result of HUD
audits, management reviews or  other
Governmental investigations concerning me or
my projects;

d. There has not been a suspension or termination
of payments under any HUD assistance contract
in which | have had a legal or beneficial
interest;

e. | have not been convicted of a felony and am not
presently, to my knowledge, the subject of a

complaint or indictment charging a felony. (A
felony is defined as any offense punishable by
imprisonment for a term exceeding one year, but
does not include any offense classified as a
misdemeanor under the laws of a State and
punishable by imprisonment of two years or less);

. I'have not been suspended, debarred or otherwise

restricted by any Department or Agency of the
Federal Government or of a State Government
from doing business with such Department or
Agency.

. I have not defaulted on an obligation covered by a

surety or performance bond and have not been the
subject of a claim under an employee fidelity
bond.

. All the names of the parties, known to me to be

principals in this project(s) in which | propose to
participate, are listed above.

. l'am not a HUD/FmHA employee or a member of a

HUD/FmHA employee's immediate household as
defined in Standards of Ethical Conduct for
Employees of the Executive Branch in 5C.F.R. Part
2635 (57 FR 35006) and HUD's Standard of
Conduct in 24 C.F.R. Part 0 and USDA's Standard
of Conduct in 7 C.F.R. Part 0 Subpart B.

I am not a principal participant in an assisted or
insured project as of this date on which
construction has stopped for a period in excess
of 20 days or which has been substantially
completed for more than 90 days and documents
for closing, including final cost certification have
not been filed with HUD or FmHA

. To my knowledge | have not been found by

HUD or FmHA to be in noncompliance with any
applicable fair housing and civil rights
requirements in 24 CFR 5.105(a).

I am not a Member of Congress or a Resident

Commissioner nor otherwise prohibited or limited

by law from contracting with the Government of
the United States of America.
Statements above (if any) to which | cannot

. certify have been deleted by striking through the

words with a pen. | have initialed each deletion (if
any) and have attached a true and accurate signed
statement (if applicable) to explain the facts and
circumstances which | think helps to qualify me
as a responsible principal for participation in this
project.

Typed or Printed Name of Principal

Signature of Principal

Certification Date (mm/dd/yyyy)

Area Code and Telephone No.

This form was prepared by (Please print name)

Area Code and Telephone No.
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Schedule A: List of Previous Projects and Section 8 Contracts. By my name below is the complete list of my previous projects and my participation history as a principal; in Multifamily
Housing programs of HUD/FmHA, State, and Local Housing Finance Agencies. Note: Read and follow the instruction sheet carefully. Abbreviate where possible. Make full disclosure.
Add extra sheets if you need more space. Double check for accuracy. If you have no previous projects write, by your name, "No previous participation, First Experience."

1. List each Principal's Name 2. List Previous Projects 3. List Principals' Role(s) 4. Status of Loan 5. Was Project ever in Default, 6. Last Mgmt.
(give the I.D. number, project name, city location, (current, defaulted, during your participation? and/or
(list in alphabetical order, & government agency involved (indicate dates participated, and assigned, or . Physical Inspctn
last name first) if other than HUD) if fee or identity of interest participant) foreclosed) Yes | No If "Yes," explain Rating and Date
Part Il — For HUD Internal Processing Only
Received and checked by me for accuracy and completeness; recommend approval or transferral to Headquarters as checked below:
Date (mm/dd/yyyy) Telephone Number and Area Code I:I A. No adverse information; form HUD-2530 I:I C. Disclosure or Certification problem
approval is recommended.

Staff Processing and Control I:I B. Name match in system I:I D. Other, our memorandum is attached.
Supervisor Director of Housing / Director, Multifamily Division Approved Date (mm/dd/yyyy)

|_| Yes |_| No

Previous editions are obsolete
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Instructions for Completing the Previous
Participation Certificate, formHUD-2530

Carefully read these instructions and the ap-
plicable regulations. A copy of those regula-
tions published at 24 C.F.R.200.210t0 200.245
can be obtained from the Multifamily Housing
Representative at any HUD Office. Type or
print neatly in ink when filling out this form.
Mark answers in all blocks of the form. If the
form is not filled completely, it will delay ap-
proval of your application.

Attach extra sheets as you need them. Be
sure to indicate "Continued on Attachments"
wherever appropriate. Sign each additional
page that you attach if it refers to you or your
record. If you have many projects tolist (20 or
more) and expect to be applying frequently for
participationin HUD projects, you should con-
sider filing a Master List. See Master List
instructions below under "Instructions for Com-
pleting Schedule A."

Carefully read the certification before you
sign it. Any questions regarding the form or
how to complete it can be answered by your
HUD Office Multifamily Housing Representative.

Purpose: This form provides HUD with a
certified report of all previous participation in
HUD multifamily housing projects by those
parties making application. The information
requested in this form is used by HUD to
determine if you meet the standards estab-
lished to ensure that all principal participants
in HUD projects will honor their legal, financial
and contractual obligations and are accept-
able risks from the underwriting standpoint of
an insurer, lender or governmental agency.
HUD requires that you certify your record of
previous participation in HUD/USDA-FmHA,
State and Local Housing Finance Agency
projects by completing and signing this form,
before your project application or participation
can be approved.

HUD approval of your certification is a
necessary precondition for your participation
in the project and in the capacity that you
propose. If you do not file this certification, do
not furnish the information requested accu-
rately, or do not meet established standards,
HUD will not approve your certification.

Note that approval of your certification does
not obligate HUD to approve your project ap-
plication, and it does not satisfy all other HUD
program requirements relative to your qualifi-
cations.

Who Must Sign and File Form HUD-2530:
Form HUD-2530 mustbe completed and signed
by all parties applying to become principal
participants in HUD multifamily housing
projects, including those who have no previ-
ous participation. The form must be signed
and filed by all principals and their affiliates
who propose participating in the HUD project.
Use a separate form for each role in the
project unless there is an identity of interest.

Principals include all individuals, joint ven-
tures, partnerships, corporations, trusts, non-
profit organizations, any other public or pri-
vate entity, that will participate in the proposed
projectas asponsor, owner, prime contractor,
turnkey developer, managing agent, nursing
home administrator or operator, packager, or
consultant. Architects and attorneys who have
any interest in the project other than an arms
length fee arrangement for professional ser-
vices are also considered principals by HUD.

In the case of partnerships, all general
partners regardless of their percentage inter-
estand limited partners having a 25 percent or
more interest in the partnership are consid-
ered principals. In the case of public or private
corporations or governmental entities, princi-
pals include the president, vice president,
secretary, treasurer and all other executive
officers who are directly responsible to the
board of directors, or any equivalent govern-
ing body, as well as all directors and each
stockholder havinga 10 percentor moreinter-
est in the corporation.

Affiliates are defined as any person or
business concern that directly or indirectly
controls the policy of a principal or has the
power to do so. A holding or parent corpora-
tion would be an example of an affiliate if one
of its subsidiaries is a principal.

Exception for Corporations — All principals
and affiliates must personally sign the certifi-
cate except in the following situation. When a
corporation is a principal, all of its officers,
directors, trustees and stockholders with 10
percentor more of the common (voting) stock
need not sign personally if they all have the
same record to report. The officer who is
authorized to sign for the corporation or agency
will list the names and title of those who elect
not to sign. However, any person who has a
record of participation in HUD projects that is
separate from that of his or her organization
must report that activity on this form and sign
his or her name. The objective is full disclosure.

Exemptions — The names of the following
parties do not need to be listed on form HUD-
2530: Public Housing Agencies, tenants, own-
ers of less than five condominium or coopera-
tive units and all others whose interests were
acquired by inheritance or court order.

Where and When Form HUD-2530 Must Be
Filed: The original of this form must be
submitted to the HUD Office where your project
application will be processed at the same time
you file your initial project application. This
form must be filed with applications for projects,
or when otherwise required in the situations
listed below:

* Projects to be financed with mortgages in-
sured under the National Housing Act (FHA).

¢ Projects to be financed according to Section
202 of the Housing Act of 1959 (Elderly and
Handicapped).

¢ Projects in which 20 percent or more of the
units are toreceive a subsidy as described in
24 C.F.R. 200.213.

¢ Purchase of a project subject to a mortgage
insured or held by the Secretary of HUD.

e Purchase of a Secretary-owned project.

* Proposed substitution or addition of a princi-
pal, or principal participation in a different
capacity from that previously approved for
the same project.

* Proposed acquisition by an existing limited
partner of an additional interest in a project
resulting in a total interest of 25 percent or
more, or proposed acquisition by a corpo-
rate stockholder of an additional interestin a
project resulting in a total interest of 10
percentor more.

Projects with U.S.D.A., Farmers Home Ad-
ministration, or with state or local govern-
ment housing finance agencies that include
rental assistance under Section 8 of the
Housing Act of 1937. For projects of this
type, form HUD-2530 should be filed with the
appropriate applications directly to those
agencies.

Review of Adverse Determination: If ap-
proval of your participation ina HUD project is
denied, withheld, or conditionally granted on
the basis of your record of previous participa-
tion, you will be notified by the HUD Office.
You may request reconsideration by the HUD
Review Committee. Alternatively, you may
request a hearing before a Hearing Officer.
Either request must be made in writing within
30 days from your receipt of the notice of
determination.

If you do request reconsideration by the
Review Committee and the reconsideration
results in an adverse determination, you may
then request a hearing before a Hearing Of-
ficer. The Hearing Officer willissue areportto
the Review Committee. You will be notified of
the final ruling by certified mail.

Specific Line Instructions:

Reason for submitting this Certificatioin: e.g.,
refinance, management, change in ownership,
transfer of physical assets, etc.

Block 1: Fill in the name of the agency to
which you are applying. For example: HUD
Office, Farmers Home Administration District
office, or the name of a State or local housing
finance agency. Below that, fill in the name of
the city where the office is located.

Block 2: Fill in the name of the project, such
as "Greenwood Apts." If the name has not yet
been selected, write "Name unknown." Below
that, enter the HUD contract or project identi-
fication number, the Farmers Home Adminis-
tration project number, or the State or local
housing finance agency project or contract
number. Include allproject or contractidenti-
fication numbers that are relevant to the
project.Also enter the name of the city in which
the projectis located, and the ZIP Code of the
site location.

Block 3: Fill in the dollar amount requested in
the proposed mortgage, or the annual amount
of rental assistance requested.

Block 4: Fillinthe number of apartment units
proposed, such as "40 units." For hospital
projects or nursing homes, fill in the number of
beds proposed, such as "100 beds."

Block 5: Fillinthe section of the Housing Act
under which the application is filed.

Block 7: Definitions of all those who are
considered principals and affiliates are given
above in the section titled "Who Must Sign and
File...."

Block 8: Beside the name of each principal,
fill in the role that each will perform. The
following are possible roles that the principals
may perform: Sponsor, Owner, Prime Con-
tractor, Turnkey Developer, Managing Agent,
Packager, Consultant, General Partner, Lim-
ited Partner (include percentage), Executive
Officer, Director, Trustee, Major Stockholder,
or Nursing Home Administrator. Beside the
name of each affiliate, write the name of the
person or firm of affiliation, such as "Affiliate of
Smith Construction Co."
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Block 9: Fillinthe percentage of ownershipin
the proposed project that each principal is
expected to have. Also specify if the partici-
pantis a general or limited partner. Beside the
name of those parties who will not be owners,
write "None."

Block 10: Fill in the Social Security Number
or IRS employer number of every party listed,
including affiliates.

Instructions for Completing Schedule A:

Be sure that Schedule Aisfilled-in completely,
accurately and the certification is properly
dated and signed, because it will serve as a
legal record of your previous experience. All
Multifamily Housing projects involving HUD/
FmHA, and State and local Housing Finance
Agencies in which you have previously partici-
pated must be listed. Applicants are re-
minded that previous participation pertains to
the individual principal within an entity as well
as the entity itself. A newly formed company
may not have previous participation, but the
principals within the company may have had
extensive participation and disclosure of that
activity is required. To avoid duplication of
disclosure, list the project and then the enti-
ties orindividualsinvolved in that project. You
may use the name oranumber code to denote
the entity or individual that participated. The
number code can then be used in column 3 to
denote role.

Column 2 List the project or contract identifi-
cation of each previous project. All previous
projects mustbeincluded or your certifica-
tion cannotbe processed. Include the name
of all projects, the cities in which they are
located and the government agency (HUD,
USDA-FmHA or State or local housing finance
agency) that was involved. At the end of your
list of projects, draw a straight line across the
page to separate your record of projects from
that of others signing this form who have a
different record to report.

Column 3 List the role(s) of your participa-
tion, dates participated, and if fee or identity of
interest with owners.

Column 4 Indicate the current status of the
loan. Exceptforcurrentloans, the date asso-
ciated with the status is required. Loans under
a workout arrangement are considered as-
signed. An explanation of the circumstances
surrounding the status is required for all non-
currentloans.

Column 5 Explain any project defaults during
your participation.

Column 6 Enterthe latest Management and/
or Physical Inspection Review rating. If either
of the ratings are below average, the report
issued by HUD is required to be submitted
along with the applicant's explanation of the
circumstances surrounding the rating.

No Previous Record: Evenifyou have never
participatedin a HUD project before, you must
complete form HUD-2530. If you have no
record of previous projects to list, fill in your
name in column 1 of Schedule A, and write
across the form by your name — "No previous
participation, first experience."

Master List System: If you expect tofile this
form frequently and you have a long list of
previous projects to report on Schedule A, you
should consider filing a Master List. By doing
s0, you will avoid having to list all your previous
projects each time you file a new application.

To make a Master List, use form HUD-
2530. On page 1, in block 1, enter (in capital
letters) the words "Master List." In blocks 2
through 6 enter in "N.A." meaning Not Appli-
cable. Complete blocks 7 through 10.

In the box below the statement of certifica-
tion, fill in the names of all parties who wish to
file a Master List together (type or print neatly).
Beside each name, every party must sign the
form. In the box titled "Proposed Role," fill in
"N.A." Also, fill in the date you sign the form

and provide a telephone number where you
canbereachedduringthe day. No determina-
tions will be made on these certificates.

File one copy of the Master List with each
HUD Office where you do business and mail
one copy to the following address:

HUD-2530 Master List
Participationand Compliance
Division —Housing

U.S. Department of Housing and
Urban Development

451 Seventh Street, S.W.
Washington, D.C. 20410

Once you have filed a Master List, you do not
need to complete Schedule A when you sub-
mitform HUD-2530. Instead, write the name of
the participant in column 1 of Schedule A and
beside that write "See Master List on file."
Also give the date that appears on the Master
List that you submitted. Below that, report all
changes and additions that have occurred
since that date. Be sure to include any mort-
gage defaults, assignments or foreclosures
not listed previously.

If you have withdrawn from a projectsince
the date the Master List was filed, be sure to
name the project. Give the project identifica-
tion number, the month and year your partici-
pation began and/or ended.

Certification:

After you have completed all other parts of
form HUD-2530, including Schedule A, read
the Certification carefully. In the box below
the statement of certification, fill in the name
of all principals and affiliates (type or print
neatly). Beside the name of each principal and
affiliate, each party must sign the form, with
the exception in some cases of individuals
associated with a corporation (see "Exception
for Corporations" in the section of the instruc-
tions titled "Who Must Sign and File form

HUD-2530"). Beside each signature, fill in the
role of each party (the same as showninblock 8).
In addition, each person who signs the form
should fill in the date that he or she signs, as
well as providing a telephone number where
he or she can be reached during business
hours. By providing a telephone number where
you can be reached, you will help to prevent
any possible delay caused by mailing and
processing time in the event HUD has any
questions.

If you cannot certify and sign the certifica-
tionasitis printed because some statements
do not correctly describe your record, use a
pen and strike through those parts that differ
with your record, then sign and certify to that
remaining part which does describe you or
your record.

Attach a signed letter, note or an explana-
tion of the items you have struck out on the
certification and report the facts of your cor-
rect record. Item A(2)(e) relates to felony
convictions within the past 10 years. If you
have been convicted of a felony within 10
years, strike outall of A(2)(e) on the certificate
and attach your statement giving your expla-
nation. A felony conviction will not necessarily
cause your participation to be disapproved
unless there is a criminal record or other
evidence that your previous conduct or method
of doing business has been such that your
participation in the project would make it an
unacceptable risk from the underwriting stand-
point of an insurer, lender or governmental
agency.

The Department of Housing and Urban Development (HUD) is authorized to collect this information by law (42 U.S.C. 3535(d) and 24 C.F.R. 200.217) and by regulation at 24 CFR 200.210. This information
is needed so that principals applying to participate in multifamily programs can become HUD-approved participants. The information you provide will enable HUD to evaluate your record with respect
to established standards of performance, responsibility and eligibility. Without prior approval, a principal may not participate in a proposed or existing multifamily project. HUD uses this information to
evaluate whether or not principals pose an unsatisfactory underwriting risk. The information is used to evaluate the potential principals and approve only individuals and organizations who will honor

their legal, financial and contractual obligations.

Privacy Act Statement: The Housingand Community Development Act of 1987,42 U.S.C. 3543 requires persons applying for a Federally-insured or guaranteed loan to furnish his/her Social Security Number
(SSN). HUD must have your SSN for identification of your records. HUD may use your SSN for automated processing of your records and to make requests for information about you and your previous records
with other public agencies and private sector sources. HUD may disclose certain information to Federal, State and local agencies when relevant to civil, criminal, or regulatory investigations and prosecutions.
It will not be otherwise disclosed or released outside of HUD, except as required and permitted by law. You must provide all of the information requested in this application, including your SSN.

Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions, searching existing data sources, gathering and

maintaining the data needed, and completing and reviewing the collection of information. This agency may not collect this information, and you are not required to complete this form, unless it
displays a currently valid OMB control number.
A response is mandatory. Failure to provide any of the information will result in your disapproval for participation in this HUD program.
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ATTACHMENT B

Scope of Work



Scope of Work

Work shall include mowing all grass areas every seven (7) to ten (10) days April through October and
on an as needed basis in order to provide a neat and professional appearance during non-growing season.
All work is to be performed during the property’s posted office hours. Grass clippings are to be
removed from walkways, curbs, and parking areas after mowing and trimming. Contractor must direct
the grass clippings away from the HVAC units to prevent grass from being blown into coils, condensing
units and on patios and public areas. Trimming is to be done around buildings, fences, and all other
areas where mowing is not possible. Edge all walkways, curbs, driveways, and concrete pads as needed
on a year-round basis with all areas edged at least twice monthly as needed. All weeds growing in
sidewalk, pavement cracks, and curb expansion joints are to be removed. At each visit, all trash and
debris are to be removed form parking areas and grounds prior to mowing and trimming. Leaves are to
be removed from lawn areas, paved areas, and walkways as needed. Contractor is to provide the labor
for installation of mulch at least once annually, not to exceed twice annually. Danville Redevelopment
and Housing Authority (DRHA) will provide the mulch. Contractor will trench around all areas
requiring mulch, such as trees, bedding areas, sign areas, and building PRIOR TO adding mulch for the
season. All grassed areas are to be fertilized in the fall and spring as the soil test recommends. All
grassed areas are to be lined as indicated by the soil test. All grassed areas are to be aerated in the fall
and spring before reseeding. All grassed areas are to be reseeded in the fall and spring. All shrubbery
beds are to be kept weeded and groomed at all times. All beds should be trenched and all grass is to be
kept out of these areas. Shrubbery and trees are to be pruned and trimmed as needed (up to 10 feet
above ground) for best shaping. All dead plants, trees and/or shrubs under six (6) inches in diameter are
to be removed when determined to be dead. An employee supervisor is to be provided by Contractor
and available on site at all times while employees are in service on the job site in order to ensure
complete and satisfactory work performance. The employee supervisor should be able to speak and
understand English in order to communicate with DRHA employees and/or residents as necessary. The
name and cell phone number of the employee supervisor should be provided to DRHA when the
contract is awarded. The employee supervisor should maintain contact with the property manager for
any possible complaints and/or suggestions. The Contractor is responsible for any damages to the
property which occurs due to negligence on the part of the Contractor, its agents and/or employees. The
options and methods of correction of any such damages to be determined by DRHA (i.e. repairs to be
performed and billing to be forwarded to Contractor, etc.). All pricing should include labor, equipment
and materials, except where otherwise specified. The contractor is to supply in advance, for approval by
the property management, any extra costs associated with the Scope of Work. Management must sign
off on the work before Contractor is paid. There are forms for this called Lawn Care Verification
Forms. They must be turned in following each service. Then, each month the Contractor will turn in an
invoice and will be paid from that, as long as all Lawn Service Verification Forms are satisfactory.
Contractor is to be paid monthly in arrears, in twelve monthly installments to equal the total contract
amount. This agreement may be terminated by DRHA (i.e. if work is determined to be inferior, etc.) in
which case DRHA will give the Contractor thirty (30) days written notice of termination. If Contractor
fails to perform, or defaults on the contract, the cost incurred by DRHA to find and implement a
replacement Contractor will be deducted from the amount owed to the original Contractor for unpaid
work done up to the date of the default of the contract. If no unpaid work has been done, Contractor will
be billed for the cost incurred by DRHA to find and implement a replacement Contractor, including but
not limited to cost related to re-bidding work and cost for work outlined in this Contract and Scope of
Work for the time period until another Contractor is awarded the contract, not to exceed sixty (60) days
from the last day work was performed by original Contractor.



In addition to lawn care, the Contractor may agree, if he wishes, to perform snow removal and sidewalk
clearing at a separate cost to be specified separately in submission of bid and dependent on agreement
and acceptance by DRHA.

INSURANCE REQUIREMENTS

Contractor is required to submit evidence of the following and maintain at all times, while obligated to
perform under the terms of the contract the following insurance coverage:

A policy of Worker’s Compensation and employer’s liability insurance for the protection of contractor’s
employees, including, without limitation, executive, managerial and supervisory employees engaged in
work. Proof of insurance for any and all vehicles to be used by the Contractor in order to perform his
services. A policy of general liability insurance covering loss resulting from the Contractor’s direct or
indirect activities hereunder, whether performed by the Contractor or by its subcontractors or suppliers,
and all others who might be injured or damaged as a result of performance of the work, and covering
damage to the property. General Liabilities with limits of $1,000,000.00 bodily injury per person,
Property Damage with limits of $100,000.00 per accident, Automobile Liability Coverage with limits of
$500,000.00 per accident, Bodily Injury with limits of $100,000.00 per accident and Property Damage
with limits of $10,000.00 per accident, or $1,000,000.00 Umbrella Liability.

Signed Contract Grounds Bidding Specifications

| HAVE READ AND UNDERSTAND AND AGREE TO TERMS OUTLINED ABOVE AND ALSO
UNDERSTAND THAT THIS SCOPE OF WORK IS A VALID INSTRUMENT OF MY
COMPANY’S SIGNED COTNRACT WITH DANVILLE REDEVELOPENT AND HOUSING
AUTHORITY FOR LAWN CARE (AS WELL AS SNOW REMOVAL AND SIDEWALK
CLEARING, IF APPLICABLE).

Contractor Representative and Authorized Agent/Title Date

DRHA Representative and Authorized Agent/Title Date
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